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NSDI developed this guide to assist refugee populations who wish
to obtain Family Child Care Home licensing to operate childcare
businesses from their homes. Information in this publication
is not a substitute for information presented by (DSS or other
agencies that facilitate the Family Child Care Home licensing
process. To confirm the most up-to-date information, visit (DSS
Family Child Care Home licensing online.
https://tinyurl.com/y3hz2fes
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Overview of the Family Child Care Home License

The California Family Child Care Home license enables those who enjoy working with children to operate a business at home and control
their work hours and wages. Each Family Child Care Home licensee can assist up to eight (8) children in a single location. The (DSS
(California Department of Social Services), Community Care Licensing Division oversees the Family Child Care Home license process.

Below are the estimated fees for each step of Family Child Care Home licensing process for one person.

Requirement Cost

Family Child Care Home License Orientation $25.

Pediatric CPR, Pediatric First Aid, Prevention of Infectious Diseases Health Training $120.

2
-]

TB (Tuberculosis) Health Screening $8.
(DSS Application as of 2015 $73.
Background Check $55.
Home Safety Inspection Materials $118.
Total $399.

Step One | Orientation

In-Person Orientation

In-person Family Child Care Home license orientation takes place on the second Thursday of every month, from 9:30 am to 1:00pm
at the Community Care Licensing Division office. In order to attend the orientation, each candidate must secure a place in advance
by submitting a $25 check or money order to the Community Care Licensing Division office (see page 6). The office must receive
the payment at least two days before the date of the orientation.

After successfully completing the orientation, each participant will receive an officially signed pink certificate. All potential licensees
will need to submit a copy of this certificate with his / her application package.

Online Orientation

To expedite the process, interested candidates may choose to complete the Family Child Care Home license orientation online, in
one comprehensive session or in multiple sessions, rather than in-person. After successfully completing the online orientation, each
participant will receive a digital Certificate of Completion to print and submit with his / her application package.

Access the online orientation at https://tinyurl.com/y28thské


https://tinyurl.com/y28tb5k6

Step Two | Health Training Step Three | Health Screening
Every Family Child Care Home license candidate must complete Al Family Child Care Home license candidates and adults (18
a series of three health training courses: years of age and older) who will be in the presence of children
at the family child care home site must complete a TB screening.
1 pediatric CPR (cardiopulmonary resuscitation) Test results must indicate no active TB infection. Each participant
2 pediatric first aid will need to print and submit a copy of TB test results with his
3 prevention of infectious disease / her application package.

Each participant will receive a digital CPR certification cardand  pjscounted TB Screening Providers
apreventive health course certificate to print and submit with  Central San Diego County Public Health

his / her application package. 5202 University Avenue. San Diego, CA 92105
(619) 2295400

M—F  8:30am to 11:00am and 1:00pm to 4:00pm
$8

Facilitated by the Health and Safety Training Grant, the YMCA
provides discount vouchers for pediatric CPR, pediatric first aid,
and prevention of infectious disease / nutrition training for
Family Child Care Home license candidates. East Region Public Health

460 Magnolia Avenue, Suite A, El Cajon, CA 92020
(619) 441—6500

M—F  8:00am to 1:00pm and 1:00pm to 4:00pm
$8

Access YMCA discounts at https://tinyurl.com/ysmzfsfq

Other Approved Health Training Providers
A-B-CPR First Aid Training

3717 Camino del Rio South, Suite 101

San Diego, CA 92108

(619) 281-3304 or

(858) 6933304

http://a-b-cpr.com

El Cajon San Diego County Public Health

460 N. Magnolia Avenue, Suite 110, El Cajon, CA 92020
(619) 441-6500

M-WandF 8:00am to 11:00am and 1:00pm to 4:00pm

$8
AmeriMed C?R Training _ Family Health Centers of San Diego
7435 University Avenue, Suite 104 Ibarra Family Health Center
La Mesa, CA 91942

4874 Polk Avenue, San Diego, CA 92105
(619) 5152426

M—F  8:30am to 5:30pm

$25

(619) 469-7109
https://tinyurl.com/y59402y4

La Maestra Community Health Centers
4060 Fairmount Avenue, San Diego, CA 92105
(619) 280—4213

M-F  8:30am to 6:00pm
Sa  9:00am to2:00pm
$12 with health exam



https://tinyurl.com/y5mzfsfq
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Step Four | (DSS Application
Each Family Child Care Home license candidate must complete and submit a (DSS application form along with the following docu-
ments and payment:

«acopy of the candidate’s rental lease agreement

« a copy of the candidate’s signed certificate of orientation completion

« acopy of the candidate’s (PR certification card

- acopy of the candidate’s preventive health course certificate

«a copy of TB screening results for the candidate all adults, 18 years of age and older, who will be in the presence of children

at the family child care home site
« acopy of the candidate’s immunization record and influenza inoculation opt-out letter, if applicable
« 573 check or money order

Application Postal Mailing Address

(DSS Community Care Licensing Division

7575 Metropolitan Drive, Suite 110, San Diego, CA 92108

(619) 7672200 office | (844) 538—8766 general information hotline

Other Required CDSS Forms
LIC279 Application for a Family Child Care Home License
https://tinyurl.com/ycnusld8

LIC279B  Application for a Family Child Care Home License
Current Children in Your Home
https://tinyurl.com/y6wtpshl

LIC508 Criminal Record Statement
All adults, 18 years of age and older, who will be at the
family child care home site must complete this form.
https://tinyurl.com/ydélt7qy

LIC610A  Emergency Disaster Plan for Family Child Care Homes
https://tinyurl.com/y9fegrxm

LICo99  Facility Floor Plan Sketch and Facility Yard Plan Sketch
https://tinyurl.com/y9303vje

LIC9108  Statement Acknowledging Requirement to Report Child Abuse
https://tinyurl.com/y75rshvb

LICo151  Property Owner / Landlord Notification Family Child Care Home
https://tinyurl.com/yb7gcegh


https://tinyurl.com/ycnusld8
https://tinyurl.com/y6wtp5hl
https://tinyurl.com/yd6lt7qy 
https://tinyurl.com/y9fegrxm 
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Step Five | Background Check

After submitting the application package to the State of Cali-
fornia for review, candidates will receive notification by mail
if their application was approved. Once approved, candidates
will receive a facility number for their family child care home
business. Each candidate will need a facility number in order to
complete a Live Scan fingerprint background check. Each Family
Child Care Home license candidate’s welcome package contains
one background check application. All adults, 18 years of age
and older, who reside at the family child care home site must
complete a background check. Additional background-check
applications are available upon request from the Community
(are Licensing Division office. Each Family Child Care Home license
candidate and all adults, 18 years of age and older, who reside
at the family child care home site must secure an appointment
for a background check.

Approved Live Scan Background Check Providers
Affordable Live Scan

4238 El Cajon Boulevard, San Diego, CA 92105

(619) 888—0288

Advanced Live Scan Finger Printing
6161 EI Cajon Boulevard, San Diego, CA 92115
(619) 286—7984

O

Step Six | Home Safety Inspection

All Family Child Care Home license candidates and adults (18
years of age and older) who will be in the presence of children
at the family child care home site must complete a TB screening.
Test results must indicate no active TB infection. Each participant
will need to print and submit a copy of TB test results with his /
her application package.

(alifornia safety requlations require each family child care home
licensee to have at least one of each of the following:

« carbon monoxide detector

. firealarm

« fire extinguisher

The following optional safety items are highly recommended:
« door knob covers
- first aid kit
« window safety locks

Item Cost
(Carbon monoxide detector $18.
Door knob covers $5.
Fire alarm $10.
Fire extinguisher (2A-10:B-C) $30.
First aid kit $15.
Window safety locks $40.
Estimated Total $18.

Following approval of all completed Family Child Care Home
license applications, candidates must schedule a home visit
and inspection by a California licensing program analyst. To
prepare for this inspection, download the Family Child Care
Home Pre-Licensing Readiness Guide:

Child-Care Home Providers should maintain a loose-leaf
binder with copies of the following documents:

- complete (DSS application, including CPR certification-
card, preventive health course certificate, and agree-
ment/lease)

« photo identification for all household members 18
years or older


http://www.cpr-sandiego.com 
https://tinyurl.com/y3d8arqa

Required CDSS Forms
LIC282  Affidavit Regarding Liability Insurance for Family Child Care Home
https://tinyurl.com/y2d67w7u

LIC3nD Forms / Records to Keep in Your Family Child Care Home
https://tinyurl.com/yygasxlc

LIC624B Unusual Incident / Injury Report Family Child Care Home
https://tinyurl.com/ys5fy3ao7

LIC627  Consent for Emergency Medical Treatment Child Care Centers or Family Child Care Homes
https://tinyurl.com/y4ollc69

LIC700 Identification and Emergency Information Child Care Centers or Family Child Care Homes
(To be completed by parent or authorized representative.)
https://tinyurl.com/ysy3eoul

—_

LIC995 Notification of Parents’ Rights Family Child Care Homes
https://tinyurl.com/y2arr22r

LIC995E Important Information for Parents
https://tinyurl.com/y382387z

LIC9o40 Child Care Facility Roster
https://tinyurl.com/yyhkhzuq

LIC9052 Notice Employee Rights
https://tinyurl.com/y42821gc

LIC9108 Statement Acknowledging Requirement to Report Child Abuse
(To be conpleted and signed.)
https://tinyurl.com/y75rshvb

LIC9149 Property Owner / Landlord Consent Family Child Care Home
https://tinyurl.com/y605ahhz P

LICo150 Parent Notification Additional Children in Care ‘
https://tinyurl.com/yxkkfack

LIC9151 Property Owner / Landlord Notification Family Child Care Home
https://tinyurl.com/yb7gcegh

LIC9166 Nebulizer Care Consent / Verification Child Care Facilities
https://tinyurl.com/y4qgyjuy 8


https://tinyurl.com/yyga5xlc
http://www.cdss.ca.gov/cdssweb/entres/forms/English/LIC311D.pdf 
http://www.cdss.ca.gov/cdssweb/entres/forms/English/lic700.pdf 
http://www.cdss.ca.gov/cdssweb/entres/forms/English/LIC995A.PDF 
http://www.cdss.ca.gov/cdssweb/entres/forms/English/LIC995E.PDF 
http://www.cdss.ca.gov/cdssweb/entres/forms/English/LIC9150.PDF 

LIC9212 Family Child Care Consumer Awareness Information

https://tinyurl.com/y4sfjecs

LIC9224 Acknowledgment of Receipt of Licensing Reports

https://tinyurl.com/y4fl22wl

PM 286 California School Immunization Record
https://tinyurl.com/momoh

Licensing Resources
(DSS Annual Licensing Fee Online Payments
https://tinyurl.com/y3ygnuwe

(DSS Family Child Care Home Provider Requirements

https://tinyurl.com/yguqozkz

(DSS Capacity Requirements Family Child Care Homes
https://tinyurl.com/yy6rpxéw

(DSS Community Care Licensing Division Office
7575 Metropolitan Drive, Suite 110, San Diego, CA 92108
(619) 767—2200

Emergency Resources

Central San Diego Emergencies

Ambulance

3225 N. Harbor Drive, Suite 3, San Diego, CA 92101
(800) 262—8526

Child Protective Services
6950 Levant Street, San Diego, CA 921m
(877) 792-5437

County of San Diego
(619) 515-3500

Emergency Services
5555 Overland Avenue, San Diego, CA 92123
(858) 5653490

Fire Department / Paramedics
1010 2nd Avenue, Suite 400, San Diego, CA 92101
(619) 5334300

Poison Help Line
(800) 222-1222

Police / Sheriff
5555 Overland Avenue, Suite 19, San Diego, CA 92123
(619) 468—3268

Promise Hospital of San Diego
5550 University Avenue, San Diego, CA 92105
(619) 582-3516

Red Cross
34800 Bob Wilson Drive, San Diego, (A 92134
(619) 532-8435

San Diego Gas & Electric (SDG&E)
(619) 696—2000



East San Diego Emergencies
Ambulance

1224 Greenfield Drive, EI Cajon, CA 92021
(619) 966—9899

Child Protective Services
6950 Levant Street, San Diego, CA 921m
(858) 6945141

County of San Diego
(619) 515-3500

Emergency Services

1625 East Main Street, Suite 100, El Cajon, CA 92021

(619) 376—1082

Fire / Paramedics
723 East Bradley Avenue, El Cajon, CA 92021
(619) 7494625

Hospital
1240 Broadway, El Cajon, CA 92021
(858) 499—2600

Police / Sheriff
100 Civic Center Way, El Cajon, CA 92020
(619) 579-331

Poison Control
(619) 542—8582

Red Cross
564 North 2nd Street, El Cajon, CA 92021
(800) 500—641

San Diego Gas & Electric (SDG&E)
(619) 696—2000

South San Diego Emergencies
Ambulance

(619) 531—8900

Child Welfare Services
6950 Levant Street, San Diego, CA 921m
(858) 694—5141

Chula Vista Paramedics
(619) 6915151

County of San Diego
(619) 5153500

Emergency Services
(858) 5653490

Paradise Valley Hospital
(619) 470—4321

Poison Control
(800) 470—4321

Police / Sheriff
(619) 336—441

Red Cross
(619) 309—1200

San Diego Gas & Electric (SDG&E)
(619) 696—2000
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